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1.00mme moJioxeHust

1.1.Hacrosimee IlomoskeHue o mopsiiKe pacCMOTPEHMsI OOpaIeHui Tpak/iaH
B MAJIOY «IIPP - [lerckuii cag Ne 158» (manee — MAJIOY) pa3paboTaHo B COOTBETCTBUU C
®enepanbubiM 3ak0HOM 0T 02.05.2006 Ne 59-D3 «O mopsinke paccMOTpeHus: OOpalieHHi
rpaxnan Poccuiickon @Denepaunny».

[TonoxeHuem peryaupyroTcs MPaBOOTHOLIEHUS, CBSI3AHHBIE C peajau3aluein
rpaxaanuHoM P® 3akperienHoro 3a HuM Konctutynueit PO nmpaBa oOparieHust B opraHbl
MECTHOTO CaMOYIIPaBJICHUS], yCTAHABIMBACTCS MOPAIOK PACCMOTPEHHUs OOpalleHui
rpaxaad B aamuHuctpauuio MAJIOY.

1.2. Opranuzanus paboThl ¢ 0OpalieHUsAMU Tpaxaad B anMuauctpauo MAJIOY
BegeTca B cootrBercTBUU ¢ KoHctutyimen PO, «DenepanbabiM 3akoHOM OT 02.02.06 1. No
56-®3 «O mopsinke paccMoTpeHmsi oOpameHuit rpaxaan POy, YcraBom MAJIOY u
HacTosiiuM [lonoxenuem.

1.3. YcranoBnenHnslii HactosumM [lonoskeHrneM MopsiIok paccMOTpEeHuUs: 0OpaIieHHi
rpaKJaaH paclpocTpaHseTcsl Ha Bce oOpalleHusl TpaXk/iaH, 3a UCKIIFOUEHUEM OOpalleHul,
KOTOPBIE TOJIJIEXKAT PACCMOTPEHUIO B MHOM MOPSAJKE, YCTAHOBIECHHOM (enepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMH U UHBIMHU (PeiepaibHBIMH 3aKOHAMH, a TaK)KE IHCEM,
WCIIOJIHEHHBIX Ha O(UIIMATIBHBIX OJIaHKaX YUpEekKACHUM, OpraHUu3alui, TPEaANpUsITUH,
MOJANUCAHHBIX UX PYKOBOIAUTENSMH, YIOJHOMOYEHHBIMU Ha TO JIMLIAMHU, KOTOPBIE
paccMaTpHUBAIOTCA B MOPSIAKE, YCTAHOBJICHHOM i O0IIEl KOPPECIIOHACHIINH.

1.4. YcranoBneHHblii HactosumM [lonoxkeHrneM mopsaoK pacCMOTpEeHHsT OOpalleHui
IpaKJaH paclpoCTPaHsETCs Ha MPABOOTHOLUEHUS, CBS3aHHBIE C PACCMOTPEHUEM
oOpallleH’iI MHOCTPAHHBIX IPaXKJlaH M JIULl O€3 rpa)KJaHCTBa, 3a UCKIIOYEHUEM CIIy4aesB,
YCTAaHOBJIEHHBIX MEXJIYHApOAHBIM N0roBOpoM Poccuiickon denepannu wiu
benepanbHBIM 3aKOHOM.

1.5. Ilpu paccmoTpeHnn oOpanieHus: He I0IyCKaeTCsl pa3rilallieHue CBEACHUI,
coJiep KaIuxcsi B 00paIieHny, a Tak’Ke CBEJICHUH, KaCalOIIUXCsl YaCTHOM KU3HU TPaXKIaHUHA,
6e3 ero cornacusi. He siBisieTcs pa3rianieHneM CBEJCHHIA, COJEPKAIINXCS B OOpaIleHHUH,
HaIpaBJIeHUE MUCbMEHHOTO OOpAIlIEHUsI B TOCYJapCTBEHHBIN OpraH, OPraH MECTHOTO
CaMOYTIpaBJICHUS WIH JOKHOCTHOMY JIUILY, B KOMIIETEHITUIO KOTOPBIX BXOJAUT PEIICHHUE
MOCTaBIICHHBIX B OOpaIieHne BOMPOCOB.

1.6.Anmunauctparust MAJIOY cucteMatnuecku aHaIu3upyeT U 0000IIaeT
oOpaleHus rpak/iaH, COJEpIKalluecss B HUX KPUTUYECKHUE 3aMEUaHusi, C IEJbI0
CBOEBPEMEHHOTO BBISBJICHUS W YCTPAHCHUS NMPUYHUH, MOPOKAAONINX HApyIICHUE TMpaB U
OXpaHSEMbIX 3aKOHOM HHTEPECOB IPaKJIaH.

2. IlpaBo rpaxkaad Ha oOpalueHue

2.1. I'paxxaane uMMerOT MmpaBo oOpaliaThCsl JUYHO, B yCTAHOBJICHHOHN (opme, a
TaK)K€ HaIpaBJIsATh WHJMBHUyalbHbIE U KOJJIEKTUBHbIE NMUCHMEHHBIE OOpaIlleHUs B
aamunuctpandio MAJIOY 1100 MOMKHOCTHBIM JIMIAM C MTOMOIIBI0 0OpallieHusl Ha CalT
MAJIOY.

2.2. 'paxxnane peaiu3yloT IMpaBo Ha oOparieHue cBOOOJHO U AOOPOBOJIBHO, HE
Hapymas TpaB ¥ CBOOOJBI JPYTHX JIUIL.

2.3. ®opma obpalieHus rpakiaHaMi BIOUPAETCS CaMOCTOSITEIIBHO.

2.4. PaccmoTpeHue oOpalleHH rpak/iaH OCYLIECTBIsIETCSl OecIIaTHO.

2.5. Ilpu paccmoTpeHun oOpaieHus B anMuHucTpaiuio MAJIOY rpaxaanud uMeeT
paBo:



— IlpencraBiasiTh AOMOJHUTEIBHBIE TOKYMEHTBI U MaTE€pPHAIIbI, INOO 0OpaIIaThCs C
pocb00ii 00 UX UCTPEOOBAHUU.

— 3HaKOMHUTHCSI € JOKYMEHTaMHM U MaTepHallaMH, KacCaloIUMUCI PACCMOTPEHUs
oOpallieHus, €CiM 3TO HE 3aTparuBaeT NpaBa, CBOOOJBI U 3aKOHHBIE UHTEPECHl APYTUX
JUII, €CIIM B YKA3aHHBIX JIOKYMEHTaX W MaTepHhaliax He COAEp>KaTCs CBEICHUS,
COCTaBJISIIONINE TOCYIAPCTBEHHYI0 MM MHYIO OXpaHAeMYIO (efepalbHbIM 3aKOHOM
TalHY.

— IlonyyaTh MUCHPMEHHBIN OTBET MO CYIIECTBY IMOCTAaBJICHHBIX B OOpallleHHe
BOMPOCOB, 3a UCKJIIOUEHUEM CIyyaeB, yKa3aHHbIX B I.I.5.4, 5.8 nHacrosmero [lomosxenus
YBEIOMJICHHE O Mepeajpecalud MUCbMEHHOro oOpalleHusi B rocyJapCTBEHHBIE OpTraHbl,
OpraH MECTHOTO CaMOYIIPaBJICHUS WM JOHKHOCTHOMY JIMIYy, B KOMIIETEHLIMIO KOTOPBIX
BXOJIUT DEIICHHE MOCTABIICHHBIX B OOPAILIEHUU BOMPOCOB.

— OGpamatbest ¢ kano0oil Ha MPUHATOE MO OOpAIlEHUIO0 PEUICHHE WU JeCcTBHE
(6e3meiicTBUE), a TaKXKe C 3asBICHUEM O MPEKPAIICHUH PACCMOTPEHUs OOpaIieHusl.

3. TpeGoBaHMsl K NMCbMEHHOMY OOpalIeHUIO

3.1. B nuceMeHnHOM 00OpallieHuu TpakJiaH B 00s13aTEILHOM TOPSAJIKE YKa3bIBaeTCA
HAaMMEHOBaHWE AJAMHUHHUCTpALUU, JIUOO paMuiIusi, UMsl, OTIYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMLA WJIM €ro JOJDKHOCTh B aaMuHuctpaunun MAJIOY, a takxe CBOIO
bamMunoo, UMs, OTYECTBO, MOUYTOBBIN aIpeC, MO KOTOPOMY JOJDKEH OBITh HAIpaBlieH
OTBET, yBEJIOMJICHHE TEepeajipecaiuu OOpallleHus, U3Jaraet CyTh MPEIOKEHUS,
3asIBJCHUS WJIU KAJIOOBI, CTaBUT JTUYHYIO TOJIUCH U IaTy.

3.2. B cnyyae He0OXOOUMOCTH B MOATBEPXKACHUE CBOUX JIOBOJIOB T'PaXKIAHWUH IO
MUCBMEHHOMY OOpAaIIeHHI0 TpUJIaraeT JTOKYMEHTHI U MaTepuajbl JINOO UX KOMWHU, KHIKKH
Y OPUTHHAJIBI MHBIX JOKYMEHTOB, IPUJIOKEHHBIE K OOpalleHUsIM, BO3BPAIIAIOTCS
3asIBUTENISIM 110 UX MPOCKOE.

3.3. O6pamenne, nocrynusiiee B Anmunuctpanuio MAJIOY 1o
WH(OPMAIMOHHBIM CHUCTEMaM OOIIETO IMOJIb30BaHUSA, MOMJEKHUT PACCMOTPEHHUIO B
MOPSIJIKE, YCTAHOBJIEHHOM HacTosmuM [lonoxenuem.

3.4. 'paxxlaHiH HampaBiISIET CBOE MHCBMEHHOE OOpallleHWE HEMOCPEIACTBEHHO Ha
nMs 3aBeayromeit MAJIOY unu ero 3amectutesned, B KOMIETEHIMU KOTOPBIX BXOJHT
pElIeHNE TMOCTaBJICHHBIX B OOpaIleHUH BOIPOCOB.

3.5. IlucbmeHnHOE OOpalieHue MOJICKUT O0SA3aTEIbHONM PETUCTPALMU B TEUEHHE
TpeX JHEH C MOMEHTA TOCTYILICHUSI.

Bce moctynmaromme B agmuHucTpanuio MAJIOY nucbMeHHBIE OOpalieHus
rpaKJaH NMPUHUMAIOTCS, YUWUTBHIBAIOTCS, PETUCTPUPYIOTCS. PEerucTpaliMOHHBIN HHJIEKC
oOpalieHusi TpakJlaH YKa3bIBaeTCs B MMCHMEHHOM OOpAIleHUH, KOTOPBIA CTaBUTCS B
HUKHEM TIPaBOM YTy MEPBOTO JIMCTA.

3.6. Ilucbma rpaxxaaH C MOMETKOM «JIMYHO» TOCJIE MPOYTEHHS aApecaToM, B
cily4yae, €ClM B HHX CTaBATCS BOIPOCHI, TpeOyromue OQUIIMaIbHBIX OTBETOB, MEPENAIOTCS
Ha PETUCTPAIMIO B YCTAHOBJICHHOM MOPSIKE.

3.7. IlucbmenHoe oOpalieHue, COAEpIKaIIee BOIPOCHI, PEIICHUE KOTOPBIX HE
BXOJUT B KoMIleTeHIMio agmMuHuctparuun MAJIOY, momiexuT nepechlike B TEUCHHE
CEMHU JIHEW CO JIHA PETUCTpAIlMUd B COOTBETCTBYIOUIUN OpPraH WM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPOTO BXOAMT PEIICHHUE MOCTABJICHHBIX B
oOpallleHlH BOIIPOCOB, C YBEJOMIJICHMEM Tpa)KJaHWHA O Mepeajpecaluyd ero oOpalleHus,
3a WCKIIIOUEHHMEM Ciyd4as, ykKazaHHoro BILI. 5.4, 5.8 nHactosmero Ilomnoxenwus.



3.8. 3amperaercs HampaBisaTh )KaJIOObl T'PaXkJAaH HAa PACCMOTPEHHE TEM
JIOJKHOCTHBIM JiniiaM agmuuuctpaiun MAJIOY, peienne wiu neiictBue (6e3aeiicTBue)
KOTOPBIX O0OXKaTyeTcsl.

4. PaccmoTpeHne o0OpalleHuil rpaskaaH, NOATOTOBKA OTBETOB

4.1. O6pamenue, noctynuBiiee 3aBeayromemy MAJIOY, nmomiexxur o0s3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yyer, peructpauysi, XoJ pacCMOTpEeHUs OOpallleHusl TpakiaaH
OCYILIECTBIISIFOTCS 3aBEAYIOIINM C 3aHECEHUEM B JKypPHaJI M KAPTOUKY JINYHOTO MPUEMA.

4.3. 3aBenyromuit MAJIOV:

— obecrieyrBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpPEHHE
oOpaiieHusi, B ciydyae HEOOXOJIMMOCTH — U C YYACTUEM TPaKTaHUHA, HAITPABUBILETO
oOparieHue;

— 3ampammBaeT HeOOXOAMMBIE UIsI PAaCCMOTPEHHUsl OOpalleHHs] JOKYMEHTHI U
MaTepualibl B APYrUX OpraHax vy Apyrux MOpeanpusaTHil U1 OpraHu3aiuil ropojaa, 3a
WCKJIFOYEHUEM CYJIOB, OPraHOB JO3HAHUS WM OPTaHOB MPEIBAPHUTEIIBHOTO CIIEICTBUS;

— NPUHUMAET MEPBI, HAIPABJICHHBIE HA BOCCTAHOBJICHUE WM 3aLLUTY
HapYIIEHHBIX TIPaB, CBOOOJ U 3aKOHHBIX MHTEPECOB TpaKIaHUHA;

— JIaeT MHChbMEHHBIE OTBETHI IO CYIECTBY MOCTABIECHHBIX B 0OpaIleHUH BOIPOCOB;

— YBEIOMJISIET TpakJlaHWHA O HAIIPaBJIEHUU €ro oOpallleHHs] Ha pACCMOTPEHUE B
OpYroil opraH WIH JIpyTHE MNPEANpUSATAS U OPraHU3alMd ropoja B COOTBETCTBUM C UX
KOMITETCHIIMEH.

4.4. YupexaeHus, NpeANpUiATHs W OpraHU3alliy pailoHa IO HANpaBJIEHHOMY B
YCTaHOBJIEHHOM MoOpsiaKe 3ampocy 3aBeayrouero MAJIOY, paccMmarpuBaroiero
oOpaiienne, o0si3aHbl B TeUEHHE 15 mHEW MPEemOCTaBIATh JAOKYMEHTHI U MaTE€pHUAIbI,
HEOOXOAMMBbIE JJII PACCMOTPEHUs] OOpallleHHs 3a HCKIIOUEHHEM JOKYMEHTOB U
MaTEepUAIIOB, B KOTOPBIX COAEP/KATCS CBEIACHHUS, COCTABIAIOLIME TOCYIAPCTBEHHYIO WIIH
oxpaHsieMyto ¢eaepanbHbIM 3aKOHOM TaifHy, W JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN
MOPSZOK IIPEAOCTABICHUS.

4.5. OtBeTbl Ha oOpallleHUs Tpak]aH, MpUcIaHHbIe Ha uMd 3aBeaytoniero MAJ/IOY,
TOTOBATCS Ha OJIaHKEe YUpEeX)IACHHS 3a moanuchio 3aBenytomiero MAJIOY u peructpupyrorcs
B JKypHaJe.

4.6. OTBeTHI JOJKHBI COACPKATh KOHKPETHYIO U YETKYI0 HH(OPMAIIMIO TI0 BCEM
BOIPOCaM, TIOCTABJIICHHBIM B OOpalleHHH TpakaaH. Ecu 3asBUTENtO JaH OTBET B YCTHOM
dbopme, To B MaTepuanax, MPWIOKEHHBIX K OOpaIleHHI0, JAOHKHO OBITH 3TO YKa3aHo.
Ecnun maercs mpoOMeEKyTOYHBIM OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOTO PEIICHMS
MOCTaBJIEHHOTO BOIPOCA.

OTBeThl, MTOATOTOBJICHHBIE HA OCHOBAaHUU NPABOBBIX JTOKYMEHTOB, JOJIKHBI
COJIEpKAaTh PEKBU3UTHI ATHUX JOKYMEHTOB C YKa3aHHMEM JaThl W HAMMEHOBAHMS.

OTBeT Ha KOJUICKTMBHOE OOpallleHHe OTMPABIACTCA Ha UMS TIEPBOTO
MOAMUCABIIIETO €r0 JIUIA, €CJIH B TUCbME HE OrOBOPEHO KOHKPETHOE JIUIO, KOMY
HAJJIEKUT N1aTh OTBET.

OTtBeT Ha oOpamieHue, nocrynusiiee B Aamunuctpanuio MAJZIOY no
MH(OPMAITMOHHBIM CHUCTEMaM OOIIETO IMOJIb30BaHUS, HAMPABISIETCS MO TMOYTOBOMY
aZpecy, yKazaHHOMY B OOpalleHUuHu.

4.7. O0paieHusi TpaxaaH IMOCJIE WX PACCMOTPEHUS HUCIIOIHUTEISIMU
BO3BpAlIAlOTCSl CO BCEMU OTHOCSIIMMUCSA K HUM MaTepuaiamu 3aBenaytomero MAJIOY,



KOTOpbIN (opMHUpYET Jelia, B TOM YUCJE C OTBETOM 3asiBUTENIIO B Cy4yae, €Clid JaBajiocCh
nopy4yeHre UHPOPMUPOBATh PYKOBOJACTBO O PE3YJIbTaTaX pPACCMOTPEHHS.

4.8. YcraHaBIMBaeTCs CIEAYIOMUN TOPSAOK BU3HPOBAHUS IMOATOTOBIEHHBIX
OTBETOB Ha oOOpalleHMs] IpakJaH 3a noanuchio 3asenyromero MAJIOY u ero
3aMECTUTENEN !

Ha BTOPOM DIK3EMIUIIPE OTBETA 3aSBUTEIIIO B JIEBOM HUKHEM YTy YKa3bIBAECTCS
(dbamMuIMs ¥ NOJNUCH UCTIONIHUTEISI, HOMEp €ro ciiy>ke0Horo TenedoHa, a Takxe
MPOCTABIIAIOTCS BU3bI PYKOBOAMUTEIEH, YYaCTBOBABIIIMX B TIOJIFOTOBKE OTBETA, C
pacppoBKOi (hamMuIIH.

4.9. Ha kaxxqoM oOpallileHuH 1Mocjie OKOHYATEIbHOTO PEIICHHUS U €r0 UCIIOJIHEHUS
JoJHA ObITh OTMETKa 00 ucrnonHeHuu «B nenmo», nara m nMyHas MOANUCH JOJKHOCTHOTO
Juna, MpuHsBIIEro 3To pemieHue. [Ipeanoxenus, 3asBIEHUS U Kal0Obl, KOMTMU OTBETOB Ha
rpaxaad (OpMUPYIOTCS B JIeJ0 B COOTBETCTBHHU C YTBEP)KIIEHHOM HOMEHKJIATYypOl JIe.

5. llopsaok paccMOTPeHUsI OTAEIBLHBIX O0paleHuit

5.1. O6pamenus rpaxaan, moctynumue 3aBeaytomemy MAJIOY wu3 cpencts
MaccoBOW MH(POPMAIMH, PACCMATPUBAIOTCS B MOPSAIKE M CPOKH, MPEAYCMOTPEHHBIE
HactossuM [lonoxenunem.

5.2. B ciyyae ecnu B TUCBMEHHOM OOpallleHWU HE yKa3aHa (aMuius TpaxKaaHUHa,
HaIlpaBUBILIEr0 OOpaIIeHUE U MTOYTOBBINA aJpec, IO KOTOPOMY JIOJKEH OBbITh HaIllpaBJIeH
OTBET, OTBET Ha oOpamenue 3aBeaymmM MAJIOY He maercs, IpUHUMAETCS PEIIeHUE O
CIIUCAaHUU aHHOTO oOpareHus «B ngemno».

5.3. Ecniu B yka3aHHOM OOpallleHUHd COJEPKATCsl CBEICHUS O IMOATrOTaBIMBAEMOM,
COBEPILIAEMOM WM COBEPILIEHHOM MPOTHUBONPABHOM JAESHUH, a TAKXKE O JIMLE, €ro
MOATOTABIMBAIOLIEM, COBEPIIAIONIEM HIIM COBEPIIMBIIEM, OOpaIlleHUE MOJJICKHUT
HaIpaBJICHUIO B OpPraH B COOTBETCTBUU C €T0 KOMIETEHIUEH.

5.4. ObparieHne, B KOTOpOM oOXKadyeTcs CyaeOHOe peleHHe, BO3BpaIlaeTCs
TpOXIAHUHY C Pa3bsICHEHUEM TOpsIKa 00KaJoBaHHUS TaHHOTO CyIeOHOTO pEeIICHUS.

5.5.Ilpu mosiy4yeHMH MUCBMEHHOIO OOpalleHHs, B KOTOPOM COAEpKATCS
HEICH3ypPHBIE, OCKOPOUTEIbHBIE BBIPAKEHHUS, YTPO3bI )KU3HU, 3I0POBBIO UIIK UMYIIECTBY
JOJKHOCTHOTO JIMIIa, a TAaK)KE YJICHOB €r0 CEMbU 3aBEAYIOIIUMN BIIPaBE OCTABHUTH
oOpaieHue 0e3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB M COOOIIUTH
rpaKJaHUHY, HAIIPaBUBILIEMY OOpaIllEHHUE, O HEAOIMYCTUMOCTH 3JI0YNOTPEOIECHUSI TPABOM.

Pemenue o ciucanuu AaHHOTO OOpaieHus «B 1emo» u HanmpaBieHHH COOOIECHUs
3asIBUTENIO O HEJOMYCTUMOCTH 37I0yNOTPEOICHNs MPaBOM MPUHUMAETCS U TOJNUCHIBACTCS
3aBenytomuM MAJIOY wiu 3amMecTuTesnem.

5.6. B cmyyae ecnmu TEKCT MHUCBMEHHOTO OOpaIeHUs HE MOANAETCA MPOUYTEHUIO,
oOpalleHre He MOJICKUT HAMPABICHUI0O HA PACCMOTPEHHE M OTBET HA HETO HE JaeTcCsl.
3asBUTENIO0 00 3TOM COOOIIAeTCs, eCau ero (aMuwins | MOYTOBBIM aJpec MOITAI0TCS
nmpouTeHuto. PereHne o cmucaHuu JaHHOTO obOparieHus «B nemo» u coobmennn
3asBUTENI0 MPUHUMAIOTCS W MOAMUCHIBAIOTCS 3aBEAYIOIIMM WA 3aMECTHTEIIEM.

5.7. O0pamienusi rpaxjiaH, MNOCTYNUBIIUE OT OJHOTO U TOTO K€ JIUIA 0 OJHOMY U
TOMY K€ BOTIPOCY, €CIM CO BPEMEHH MOJa4M IMEePBOTO OOpaIleHUs UCTEK YCTAaHOBJICHHBIN
HactosuM [loso)keHneM CpOK pacCMOTpPEHHUsS WM 3asBUTENb HE COTJIACEH C MPUHSITHIM
MO0 €ro OOpallEeHUIO0 PEIICHHWEM, CUUTAIOTCS MOBTOPHBIMHU.

[Ipu paboTte ¢ TOBTOPHBIMU OOPAILEHUSIMHU JEIOMPOU3BOAUTENL (HOPMHUPYET AEIIO C
yKe UMCIOITUMHUCS JOKYMEHTAMHU 10 OOpaIlleHUsM JTaHHOTO 3asBUTEJIS.



He cuntaroTcsi HOBTOPHBIMH OOpaIlleHUs OJHOTO U TOTO K€ 3asiBUTEJNS, HO MO Pa3HbIM
BOIIPOCaM, a TAaK’)K€ MHOTOKPATHBIE — 10 OAHOMY M TOMY K€ BOMPOCY B CIydae, €ciiv
NPUYUHBI, 110 KOTOPHIM OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHUH BOIPOCOB HE
MOT OBbITh J1aH, B MOCIEAYIOEM OBbUTHM YCTpaHEHbl, TPaKJaHUH BIIpaBE€ BHOBb HAIpPaBUTh
obpamenue 3aBenyromemy MAJIOY.

5.8. B cnyuae ecnu B mUCbMEHHOM 0OpallleHUU TpakIaHUHA COAEPKUTCSA BONPOC, HA
KOTOPBIl €My MHOTOKPATHO J1aBAJIUCh MHMCBbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEE
HaIpaBJICHHBIMU OOpAIICHUSIMU, U TIPU 3TOM B OOpaIllEeHUU HE MPUBOJSATCS HOBBIE JOBO/IBI
WK 00cToATeNnbCTBa 3aBeayomuil MAJIOY BripaBe npuHSATH pelieHUE O
0€30CHOBATENILHOCTH OYEPETHOTO 0OpAIIeHUs U IPEKPAIICHUH TEePENUCKU C IPaskJaHUHOM.
O maHHOM peIleHUU YBEAOMIISICTCS TPa)KAaHWH, HAITPaBUBILIUN oOpaIeHHe.

5.9. B cnyuae ecnu OTBET 10O CyLIECTBY IOCTABJIEHHOI'O BOIIPOCAa B OOpallleHUHU HE
MO>KeT ObITh JaH 0e3 pa3rialleHus CBEJCHHI, COCTABISIOUINX OXPaHIeMYIo (eepaabHbIM
3aKOHOM TalHy, TPaXIaHWHY, HAIPaBUBIIEMY OOpaIICHHE, COOOIIACTCS O HEBO3MOKHOCTH
JaTh OTBET M0 CYIIECTBY B CBA3U C HEJOMYCTUMOCTBIO Pa3rjalleHus YKAa3aHHBIX CBEICHUMU.

6. Cpoku paccMoTpeHusi o0pallleHUuii U yBelIOMJIeHHEe 3asiBUTeJIeil

6.1. O6pamenus, nocrynusinue 3aBeaymemy MAJIOY, paccMaTpuBatoTcst B CPOK
710 OHOTO MECSIla CO JHS UX PETUCTPAINH, €CITU MHOU CPOK (MEHBIINI) HE YCTAaHOBJICH
pykoBoautenem, Jubo ero 3amectuteneM. OOpalieHus, He TpeOyIOIIHe JOMOIHUTEIBHOTO
M3Y4YEHUS U MPOBEPKHU, paccMaTpuBaroTcsi Oe3oTnaratenbHo. O pe3ynabTaTax pacCMOTPEHUS
YBEIOMJIISIFOTCSL 3asIBUTEIIH.

6.2. B UCKITIOUNTENBHBIX CIIy4asiX PYKOBOJIUTEND BIPABE MPOIJIUTH CPOK
paccMoTpenus oOpateHus He 6osee yem 3a 30 AHEH, YBEIOMHUB O MPOJJICHUH CpPOKa €ro
paccMOTpeHHUs TpaKJaHWHA, HampaBuBiiero ooOpamienue. [Ipoanenue cpoka odopmisercs
VCIIOJTHUTEISIMA HE MEHEE YEM 3a IIATh THEW 10 UCTEYEHUSI CPOKa PacCMOTPEHUS
oOparieHus.

7. Opranu3auus padoTsl 0 JUYHOMY NpPUEMY TPaKIaH

7.1. I'pacduk u nopsigok muaHoro npuema rpaxiaad B MAJIOY ycranaBnuBaeTcst
PYKOBOJUTETIEM.

7.2. Ilpn IUYHOM TpHUEME IPAXKAAHUH MNPEABIBISET JOKYMEHT, YIOCTOBEPSIOMINI
€ro JUYHOCT.

7.3.1lo BompocaM, He BXOISIIMM B KOMIETEHIMIO 3aBeaytomero MAJ/IOY,
3asIBUTEISIM PEKOMEHYETCsl OOpaTUTHCS B COOTBETCTBYIOIIME OPTaHBI, YUPEKICHHUS,
OpraHH3aluu.

7.4. Bo BpeMs 3amucu Ha MPUEM 3aBEIYIOLIUH 3allOHIET KapTOUKY JIMYHOTO
npuema rpaxaanuna (hopma npuiaraercs), B KOTOPYIO 3aHOCUTCS COJIep KaHue OOpaleHus
rpaXJIaHWHA Ha JIMYHOM MPUEME, a TAKKE PE30JIIOIUS BEAYLIErOo MPUEM, C MOPYUYECHHUEM
JIOJKHOCTHOMY July. [Ipr HE0OXOIMMOCTH TpaklaHaM Mpeajiaraercsi U3JI0OKHUTh CYyTh
BOIpPOCa B MUCbMEHHOM BHJIe. [IMchMeHHOE OOpallleHue B 3TOM CIy4dae PETUCTPUPYETCS U
paccMaTpUBaETCA B YCTAHOBJICHHOM MOPSIKE, & B KAPTOUKE JIEJIaeTCsl OTMETKa
«OCTaBIIEHO 3aBJICHUE» U JlaTa PETUCTPALIMH.

B cnydae ecnm u3nokKeHHBIE B yCTHOM OOparieHu GakThl ¥ 0OCTOATEIHCTBA
SBJISSFOTCS OYEBHUJHBIMH U HE TPeOYyIOT JOMOJHUTEIHLHOW MPOBEPKHU, OTBET Ha OOpalleHue
C coryiacusi rpakJlaHuHa MOXET OBITh JaH YCTHO B XOJI€ JINYHOTO MPUEMA, O YeM JeNlaeTcs
3aMKcCh B KAPTOUKE JTUYHOIO MpUEMa TpaxaaHnHA. B ocTanbHBIX Cilydasx Jaercs
MMMCBMEHHBIN OTBET IO CYIIIECTBY MOCTABIICHHBIX B OOpaIllEeHUU BOIPOCOB.



7.5. Ilpu mOBTOPHBIX OOpaIIEHUSIX MOAOUPAIOTCS HWMEIOIIMECS MaTepUabl MO eIy
3asIBUTEJIS.

7.6. B xone nMyHOrO preMa rpaklaHuHy MOKET ObITh OTKAa3aHO B JaJbHEUIIeM
paccMOTPEHUHU OOpaIlEHHs], €CIH €My paHee ObLI IaH OTBET IO CYILECTBY IMOCTABJICHHBIX B
oOpallleH1H BOIIPOCOB.

8. PaGoTa c oOpaleHusiMi, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. O0Oparienus, B KOTOPbIX COJEpPXKATCS BOMPOCHI, MMEIOIIKe OO0JIbIIOe
OOIIIECTBEHHOE 3HAYCHHE, COOOIIAETCS O KOHKPETHBIX HAPYUICHUSX 3aKOHHBIX MPAB U
MHTEPECOB Ipak/iaH, Kak npasuio, craBsatcsa Ha KOHTPOJIb.

8.2. Ha xoHTponbpHbIX oOpamieHusx craBarcs nometku «KKOHTPOJIb» u
«ITOJIEXXUT BO3BPATVY ».

8.3. JI0OJDKHOCTHOE JIMIIO — UCTIOJHUTENb B YCTAHOBJICHHBIE CPOKH PACCMATPUBAET
KOHTpOJIbHOE oOpaienue, nHOpMUPYET O pe3yibTarax 3aBeayrouiero MAJIOVY, 3am 3aB.
o BMP, rorosut oTBeT 3asBUTEIIO.

8.4. Ecnu B oOpalleHusX TocyJapCTBEHHBIX OPTAHOB COAECPKATCS MPOCHOBI
nporuH(GOPMHUPOBATH HMX O Pe3yJibTaTaX PacCMOTPEHUS TPAXKIAH, TO HCIIOJTHUTENb
TOTOBUT OTBET U UM. Kak mpaBuiio, 3TH OTBETHI MOANMKCHIBaOTCS 3aBeayrommum MAJIOY.
3aBenyrommii MAJIOY BIpaBe nmpeaioKUTh UCITOTHUTENIO TIPOIODKUTE padoTy C
MIPOBEJACHUEM JONOJHUTENIbHBIX POBEPOK WJIM MOCIE MOJNUCAHUS OTBETa CIHCATH
MaTepHasibl MO pe3yJibTaTaM paccMOTpeHHs oOpaieHus «B nemoy.

8.5. O0paileHre CYUTACTCS MCIOTHEHHBIM W CHUMAETCS C KOHTPOJIS, €CIU
PacCMOTPEHBI BCE IOCTaBJICHHBbIE B HEM BOMIPOCHI, MPUHATHI HEOOXOAUMBIE MEDHI,
3asIBUTENSIM J1aH OTBET.

8.6. [TucpbmenHbie 0OpaIeHusi, Ha KOTOPBIE NAIOTCSI MPOMEXKYTOYHBIE OTBETHI, C
KOHTpOJIsl HEe CHUMatoTca. KOHTposb 3aBeplIaeTcsl TOJIBKO MOCJIE BBIHECEHUS U MPUHSITHS
MCYEPIBIBAIOIINX MEP MO Pa3pEUICHUIO MIPEATIOKEHUS, 3asiBICHUs, *KanoObl. Pemenue o
CHATHUH C KOHTPOJISI MpUHUMAeET 3aBeayrommiit MAJZIOY.

8.7. KontposibHblE OOpallleHus JOJIKHBI COACPXKATh KOHKPETHYIO U YETKYIO
nHGOPMAIIMIO TI0 BCEM BOMPOCaM, IOCTABICHHBIM B OOpAIIEHUIX TPaXkKIaH:

— €CIIM CPOKH PACCMOTPEHHUSI POJICHBI, TO TIOJDKHBI OBITh YKa3aHbl MPUYUHBI U
OKOHYATEeJbHAsl JaTa PaCCMOTPEHUs, IO UCTEYEHUU KOTOPOil OyAEeT TOMOJHUTEIHHO
COOOILEHO O MPOJIENAHHOMN padoTe;

— B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEh B TOW WJIM UHOHN dopme
MPOUH(POPMHUPOBAH O pPe3yJIbTaTaX PACCMOTPEHUS,

— OTBET 3asIBUTENIO MOIMUCHIBAETCS PYKOBOJIUTEIIEM;

— K OTBETY MPUKIAIBIBAETCS OPUTHHAI PACCMOTPEHHOTO OOpaIlleHUs TPakKIaHUHA,
ecan Ha HeM cTouT oTMeTKa «[TOJIEXKMT BO3BPATVY».

9. KoHTpoOJIb 32 CO0II0/IeHHEM MOPSIIKA PaccMOTPeHuUsi 00paieHuii

9.1. JIoMmKXHOCTHOE JIUIIO B MpeJiefaX CBOEH KOMIIETECHIIUN OCYIIECTBIISIET KOHTPOJIb
3a cOOIOZICHUEM TOpSAKAa PAacCMOTpPEeHHs oOpallleHul, aHAIU3UPYeT COJIep’KaHue,
MOCTyMawImux oOpamenuii 1 uHpopmupyert 3aBenytomero MAJIOY o HapyiieHusx
WCTIOJTHUTEIBCKON TUCIIMIUINHBI.

9.2. 3aBenyromuit MAJZIOY npuHuMaeT Mepsl 0 CBOEBPEMEHHOMY BBISIBICHUIO U
YCTPAHEHHUIO MPUYUH HAPYIICHUs MpaB, CBOOO U 3aKOHHBIX MHTEPECOB IPak/IaH.



9.3. JIlunia, BUHOBATHIE B HAPYIICHUH MOPSIIKA PACCMOTPEHUS OOpallleHui rpaXkKiaH,
M3JI0KEHHOTO B HacToseM [looxkeHnn, HeCyT OTBETCTBEHHOCTh, MPEIYyCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHne MaTepuaJjioB MO 00pallleHUsIM TPaKIaAH

10.1. 3aBegyromuit MAJIOY ocymiecTBIISIET XpaHEHHE U UCIIOJIb30BAHUE B
CIPAaBOYHBIX U UHBIX IENIAX MPeaoKEHUM, 3asBICHUN U Kao0 rpaxaaH.

10.2. BHecTH B HOMEHKIATYPY >KypHaJl pEerucTpali Mo oOpalleHusIM TpakJIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 0 OOpAaIEHUSIM IpaXkKaaH
BO3JIaraercst Ha 3aBenytoiero MAJIOY.

10.4. YcranaBnuBaeTCsl CPOK XpaHEHUs! MPEJIOKEHUH, 3asiBICHUHN, Kanod TrpaxaaH
Y JJOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM W pasperieHueMm — 5 jeT. B Heo0xoauMbIx
ClIly4asix SKCIEPTHON KOMHUCCHEH MOXKET ObITh IPUHSTO PEIICHHE 00 YBETUUCHUH CpPOKa
XpaHEHUs WU O IOCTOSTHHOM XpaHEHHH Hauboliee HEHHBIX MPEeAIOKEeHUN IpakIaH.

10.5. [To ucTeyeHnn yCTaHOBIEHHBIX CPOKOB XPaHEHHS JOKYMEHTHI IO
MPEIOKCHHUSIM 3asIBIICHUSIM U Kajlo0aM TpakJIaH TOJJIeKAT YHUYTOXKEHHUIO B
COOTBETCTBHHU C YyTBEpkAeHHBIM DenepanbHoii apxuBHOH ciryx00i Poccuu 06.10.2000 r.
[lepeuHeM THUIOBBIX YMPABICHYECKUX JAOKYMEHTOB, OOpa3yrOIIMXCS B IEATEILHOCTH
OpraHu3allid, C YKa3aHHEM CPOKOB XpaHEHUS.

10.6. XpaHeHue en y UCIIOIHUTENEH 3arpeniaeTcs.

10.7. O6pamenuss TpakJaH MOTYT HaIPaBIIATHCS B apXUB 0€3 paCCMOTPEHUS, €CIH
B HUX COJIEPIKATCA PACCY’KJEHUS O M3BECTHBIM IMpOoOIeMaM WK MOJHUMAIOTCS YKe
pELIeHHbIE BOIIPOCHI, HE TPEOYIOLIUE JOMOJHUTEIBHOTO PAaCCMOTPEHMSI, a TAKkKe
OeCCMBICIIEHHBIE TIO COJIEPKaHUIO.

10.8. Pemienue o circanny yka3aHHBIX OOpallleHU MPUHUMAET 3aBEIyIOIIUI
MAJIOY.
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